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Planning Staff Report to 
Design Review Board - Neighborhood 

January 24, 2020 
for the February 6, 2020 Public Hearing 

 

 
Docket Number:  CA 19-875 

Applicant:   CAREFREE ENTERPRISES, INC. (DONALD BROUGHMAN)  

Property Owner:  THOMAS CHAD CHISM 

Property Location:  404 PETTIGRU ST.  

Tax Map Number:  004500-01-00500 

Zoning:    OD, Office & Institutional District  

Proposal: Window Replacement 

Staff Recommendation: Denial 

Staff Analysis:  

 
The subject property, 404 Pettigru St., is located within the Pettigru Historic Preservation Overlay 
District. The property is identified within the 2003/2005 Historic Resources Survey as being 
constructed circa 1920. The petitioner proposes to replace five (5) double-hung wood windows located 
on the sunroom addition at the lower front right corner of the home with vinyl windows. The 
replacement vinyl windows are proposed as 9 over 1 grid to match the other existing windows on the 
first floor. The application states that, with the exception of the five (5) windows subject to this request, 
all other windows on the structure had previously been replaced with vinyl material. 
 
This application was reviewed with two members of the Design Review Board Neighborhood Panel 
on two separate occasions. At these informal meetings, the DRB members informed the applicant 
that, because the subject windows were not originally vinyl, they would need to be replaced in-kind to 
the original wood. After these meetings, the applicant expressed to staff his interest that the application 
be forwarded onto the full Board for review. As such, staff refers the decision on this application to the 
full DRB Board.  
 
Design Guideline HR.16.A states, “when window or door replacement is necessary, match the 
replacement to the original design as closely as possible.” The guideline further states that, “using the 
same material (wood) as the original is preferred.” While other windows on the house had previously 
been replaced with vinyl windows, it is staff’s opinion that this should not set a precedent for future 
window replacement. The intent of Design Guideline HR.3 is to restore original materials to the 
greatest extent possible. Staff recommends denial of the replacement vinyl windows. Replacement 
windows should be in-kind with the existing wood windows.   
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Applicable Design Guidelines:  
 
HR.15 – Historic windows and doors significantly affect the character of the structure and 
should be preserved. 
 

A. Preserve the position, number, size and arrangement of historic windows and doors in a 
building wall. 

B. Preserve the functional and decorative features of an historic window or door. 
C. Repair wood features by patching, piecing-in, consolidating or otherwise reinforcing the wood. 
D. Maintain the historic ratio of window openings to solid wall. 
E. Glazing in doors should be retained 
F. Where existing operable shutters survive, they should be retained and replaced. 
G. Installing window air –conditioners in windows on building fronts is discouraged. 
H. If energy conservation and heat loss are a concern, consider using storm windows and doors 

instead of replacing an historic window or door. 
I. Maintain recessed entries where they are found. 
J. Where entries were not recessed historically, maintain them in their original position.  

 
HR.16 – A new or replacement window or door should match the appearance of the original. 
 

A. When window or door replacement is necessary, match the replacement to the original design 
as closely as possible. 

B. Maintain the historic ratio of solid-to-void on a primary façade. 
C. A new opening should be similar in location, size and type to those seen traditionally. 
D. On a new or replacement window, wooden snap-in muntins and mullions may be considered. 
E. Windows and doors should be finished with trim elements similar to those used traditionally.  


















